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Pre-Enrollment 

Quick Guideline 
 Intro 

 

 
Go to https://enroll.pusd.org 

 
Use your personal email to create a user account. 

If you don’t have one, you will need to create one. 

 

Step 1 

 

 

 

Fill out Household, Phone & LCFF Info. 

 
 Complete the address information of where you and your 

family reside, main phone number to be reached and how 

many reside in your home. Click on the ‘Submit’ button 

located on top to submit your information. 

Step 2 
Add New Student(s) 

 
 Only enroll students who’ve never been enrolled in  

PUSD.  New to our Pomona schools. 
 Click on the  ‘Add’ button to enroll first student 

 Answer all required fields (pale yellow shade) 

 Your email and name is your digital signature 

 Click on ‘Submit’ button on top to submit your answers.  

 Click ‘Add’ button to enroll any other kids 

Step 3 
Add Student(s) Primary/Legal Guardians  
 Click on the ‘Add’ button to enter your information 

 Answer all required fields (pale yellow shade) 

 Click on ‘Submit’ button on top to submit your answers.   

 Repeat steps to add additional parents/guardians 

 

 Step 4 
Add Student(s) Emergency Contacts 
 Click on the ‘Add’ button to enter all those you give 

permission to release your child in an emergency  
 Enter all required fields (pale yellow shade) 

 Click on ‘Submit’ button on top to submit your answers.   

 Repeat steps to add additional emergency contacts 

 

 

 

Step 5 
Complete your Enrollment Information 
 Click on the ‘Finalize Enrollment’ page to read what are  

the next required steps.   
 Click on the ‘Submit Completed Enrollment’ button. 

 Make an appointment at your child’s school*  to turn in 
required documents to finalize your child’s enrollment. 
 

*school info viewable in Step 2 - Student Information section 


